St Augustine College

Office 365 products Installation Guide

The following instructions will guide you in the installation process of Office 365
on your PC or personal devices

1. Login to your email inbox and Click on the 9 dots on the left-hand side.

@ Mail-sACsadent -Guiook X | + 5
« C @& outlook.office365.com/mail/inbox @ % - @
o earc <’ Q@ sACSwudent s

'
Click here to see Apps.

'
Click here to install Office 365.
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3. Click on Install Office.

-Outeck X @ Micrasoht Office Home x4

C @ officecom/7auth=28&home=1

Good afternoon, SAC Install Office
Start new Outlook OneDrive Word Excel PowerPoint OneNote SharePoint Teams

Recent Pinned Shared with me Dis

To install Office,
click here!

No recent online Office documents
Share and collaborate with others, To get started, create a new document or drag it here
to upload and open.

OneDrive SharePoint
Recent folders Frequent sites
No recent folders . No frequent sites
. Go to OneDrive, and we'll put a list of the folders you Go 1o SharePoint, and we'll put a list of the sites you visit
opened recently here. frequently here.

W Feedback

M

4. Click on Office 365 Apps.

G Mail - SAC Student x Qwm . x o+
C @ office.com/Zauth=2&home=1
i)
2 O search
Good afternoon, SAC Install Office
+ & e & aj Bh -
Startnew  Outlook OneDrive Word Excel PowerPoint  OneNote  SharePoint

Recent  Pinned  Shared with me Discover

I ® f . .
Ny N Click on Office
No recent online Office documents 365 AppS.

Share and collaborate with others. To get started, create a new document or drag it here
ta upload and open.

OneDrive SharePoint
Recent folders Fraquent sites
No recent folders . No frequent sites
. Go to OneDrive. and we'll put a list of the folders you Go te SharePoint. and we'll put a list of the sites you visit
opened recently here. frequently here

™ Feedback

4
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5. Click Yes.

Click Yes.

u Microsoft Office

Verified publisher: Microsoft Corporation
File origin: Hard drive on this computer

Show more details

6. Click on the Setup.

Just a few more steps...

Click on the Setup. o s e
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7. Wait while office downloads.

B Mail - SAC Student - Outlesk X () Microsoft Office Home x  + - x

& = C & office.com/?auth=2&home=1 ®@ % 6 :

Microsoft

WS EE
S PEGQS

Please stay online while Office downloads

‘We'll be done in just a moment.

8. After the installation is complete, click the Close button..

@R Mail - SAC Student - Outlook X ) Microsoft Office Home x o+ - a8 X

& > C @ office.com/?auth=28thome=1 ° % ©

B® Microsoft

Click the Close button.
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9. Open Microsft Word and verify your E-mail.

Good afternoon

I

f
Open WORD and verify
your SAC e-mail. Then, Hello SAC, welcome to Office

e Modern chronologic...

click on Continue. Signin to activate Office with this account

®

SACStudent@my.staugustine.edu

More templates —

Pinned

Recent

[  Name

@ Linux Secul
E

Change account
More documents —>

Continue

Account

Feedback

Options

12:45 PM

=W o B

Good afternoon

e

W
G m Microsoft [ &

Blank document Welcome to Word . . hot calendar Insert your first table... Modern chronalogic...
Activate Office
SACStudent@my.staugustine.edu More templates —
£ Search Mo account? Create one!

Recent  Pinned Shared with Me

Date modified

[ Name

September 11

Make sure the e-mail is

More documents —>

correct and click Next.

©2020 Microsoft  Privacy statement

Account

Feedback

Options

12:45 PM

=W o B
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11. Enter your password.

Good afternoon

X
Enter your password and
click on Sign in. -
Welcome t¢ Insert your first table... Modern chronologic...
B Microsoft
sacstudent@my.staugustine.edu More templates —>
R Search Enter password
Recent  Pinned Shared with Me
[  Name Forgot my password Date modified
@ E“"“" Security Project2 Sign in with another account September 11

More documents —>

Account Terms of use  Privacy & cookies

Feedback

Options

Good afternoon

P
wew  Use this account everywhere on your device
- Windows will remember your account and make it easier to sign in to apps and
Blank document Welcome t websites. You won't have to enter your password each time you access your Insert your first table... Modern chronologic...

organization's resources. You may need to allow them to manage certain settings on

your device.

L . More templates —
Allow my organization to manage my device
Search
Pinned Shared with Me
Open " Date modified

September 11

More documents —>

This app only

Account

Feedback

Options
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13. Click on Done.

Good afternoon

X
ey YOU're all set!
Click on Done.
- We've added your account successfully. You now have access to your organization's
i/ Blank document Welcome t¢ apps and services. Insert your first table... Modern chronologic...

More templates —

£ Ssear
Pinned  Shars

Recent

[  Name

@ Linux Security Project2
E

Date madified

September 11

More documents —>

Account

Feedback

Options

12:49 PM

=W o B

14. Click on Accept to activate the license.

Good afternoon

B Microsoft

Accept the license agreement

Microsoft Office 265 ProPlus includes these apps:

FESEAIEOC

This product also comes with Office Automatic Updates.
Learn more

[ Modern chronalogic...

By selecting Accept, you agree to the Microsoft Office License Agreement
View Agreement

% Linux Secu
E

More documents —>

[}
You are now ready

to use Office 365.

Account

Feedback

Options

If you have any questions or issues installing Office 365, please contact our IT department at
773-878-3855 or send us an email to: helpdesk@staugustine.edu
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